MEMO TO: Algebra for Calculus Stretch I Instructors (MATH 20095)      
FROM:   Mary
RE: Last minute final exam reminders      



DATE: May 5 2015                                   

1.   Be sure you have the RIGHT EXAM.  Our exams are printed on two colors of paper and have the words 
      “Algebra for Calculus Stretch I” in the title.    Please match the scantron sheets to the correct test.
                    Yellow Test booklet will use red bubble scantron answer sheet.

                    Green Test booklet will use green bubble scantron answer sheet.

2.   Please count your exams, so you are sure you have enough !                                                                             
3.   Be sure to take attendance and to make note of any missing students.       
4.   Be sure to remind students to bubble in their Name, Student Banner ID 
      Number, And Class CRN  Number.  Be sure the answer sheet is bubbled in to a shiny, black state.  
      PLEASE CHECK THIS BEFORE HANDING THE ANSWER SHEETS TO ME LATER TODAY.

5.   Remember to bring them to me in the my office MSB 339 when the exam period is over.  
      I need to personally check off your call number, so

      please wait until I get there to drop off your exams.  Thanks.

6.   Plan to attend our meeting on Wednesday May 6 at 1:00pm  in 114 MSB.
GOOD LUCK AND THANK YOU FOR ALL YOUR HARD WORK 

AND COOPERATION!
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