
 

Student Move Description Implementation 

Add/Drop Student switches to a class with the same 
Master Template in the first 10 days 
 
 

Student uses Switch Class link  

 License transfers with them 

 Progress carries over 
Note: Switch Class will disappear 
after 10 days 

Repeating Class Student moves to the same level class after 
10 days (same MT) 

 

Instructor Moves Student 

 Previous class is inactive 

 New license used 

 Progress carries over 

Promoted 
Student 

Student moves to the next level class in the 
series 

 

Student uses + NEW CLASS button or 
Instructor moves student 

 Previous class is inactive 

 New license used 

 Fresh start 

 
 
 

1. New Student (non SSO) 
 

 
 
 
Enter class code and confirm enrollment information 
 
 



 
 
 

 
 
 



 
 
 
 
Follow prompts, take Knowledge Check, then click Hamburger menu, and Manage My Classes to reach 
Student Account Home: 
 

 
 
 
 



 
 
Student Account Home: 
 

 
 
 

2. Student Switching Sections – in first 10 days of class 
 

Click on Switch Class link 



 

 

 

 

Enter new class code 

 

 



 

 



 
 
Student switching sections should NOT use the + NEW CLASS button, as their progress will not transfer. 
If the instructor moves the student, their progress transfers but a new license will be used. 
 
 

3. Student Repeating Sections – after first 10 days of class 
 

After 10 days the Switch Class link disappears 



 

 

For the student progress to carry over, the instructor has to move the student 

 

Find the student in the Instructor Module: 

 

Click on Student Administration 

 



 

 

Click on Move/Unenroll 

 

 

 

 



 

 

 



 

 

Student should NOT use the + NEW CLASS button, as their progress will not transfer. 
 

 

4. Student being promoted to next class in the series 
 

Students can use the +NEW CLASS button 

 



 

Or  
Instructors can move students 
 
Either way, a new license will be consumed and the student always starts with a new Initial Knowledge 
Check. 
 


