Emailing, posting links or files using My Courses in Flashline
Writing emails:

Login to your flashline account then: 
1. Click on the “My Courses” tab, 
2.  Click on the appropriate course to email,
3. Under “Course Tools” click on email,

3. Check the box: select all, 
4. Click on “send email” to write your message, (another window will pop up)
5. Fill in the subject heading only and write your message, 
6. Click on “send”.

Since you selected all the email message will also be sent to the instructor’s kent.edu address

Posting links using My Courses for your students.

Why?  In case you have a web site, ebook links, mathpass link, or other links that you want all of your students to have without any paper or using my favorites.  This means they can be on any computer and have all your links for the course!

Login to flashline then:

1.  Click on the "My Courses" tab;
2.  Click on the course under which you want to post the link;
3.  Under "Course Tools" click on "Links," then "Post a link" which is on the upper far right side of the page.
4.  Fill in all the necessary items and click on: Post."

Posting Files using My Courses for your students.

Why? In case you want every student to have an electronic copy of your syllabus, academic statement of dishonesty, or review sheets.  Any document can be posted.  I recommend posting files verses emailing students documents.

Login to flashline then:

1.  Click on the "My Courses" tab;
2.  Click on the course under which you want to post the file;
3.  Under "Course Tools" click on "Files”

4.  Click the link:  Add a new file to Fundamental Mathematics…
5.  Browse for your file on your PC 

6.  Click on your file to create the path

7.  Click on the Add button, then it will tell you the file has been added, click OK.

To delete or edit links (files)  go to Content Tools and select Manage Links or Manage Files

