What should I do before the first day of class?

1.  Email your students using the following procedure:
     
 Log on to your Flashline home page and Click on My Courses.

    
 Click on the correct section.

    
 Click on E-mail under Course Tools, then follow the instructions.

    
 Here is a sample message:  
  Welcome to Core Mathematics I.  On Mon, Aug 31, 2009 our class meets in 124 A White Hall at 

  11:00am.   Please be prepared for class by buying your printed copy of the 10021 ebook at the Campus Copy
  Connection on the third floor of the library.  I will distribute a syllabus, and our half semester (H1) daily 
  schedule. 
  See you on Monday.

 Mary Kellermann

      Customize your syllabus. Make certain to include all the details that you see on the sample course syllabus.  
        Feel free to include other information as you see fit.


3.   Customize your half semester daily schedule.  Include computer lab rooms, and drop/add, withdrawal, and 
       grade submission deadlines.  Daily assignments may be omitted if you want some flexibility to modify 
       them.
        
      Create your Mathpass lab materials.  You may import lab assignments from shared assignments.
       I do not recommend a quiz for the entire period.    Lab is not an optional day.  The instructor and students 
       are required to attend lab day. 

      Modify Column Grade from calculated to alphanumeric on Vista .  Suggestion: Create a new Column called Final Grade and select alphanumeric as the input.    (see How do I input grades in Vista on instructor web site. )
What should I do on the first day of class?

1   Print a copy of your class roster.  (Your roster is found on your Flashline account under Faculty Tools)

     Bring it to class so that you can take attendance.
2  Make a list of students who are absent. You can send them an e-mail reminder to let them know where you 
     will meet on Tuesday.  See instructor website for an attendance sheet. 

3  Make a list of students whose names do not appear on your roster.  If there is a computer lab nearby, urge 
     them to immediately go and look up their current schedule to find out where they really belong.

4  Suggest that your students verify that they are enrolled in the appropriate consecutive half semester sessions.

5  Distribute your syllabus and half semester schedule.  
6  Have a good lesson, and have some fun!

What if I have students who are concerned about their placement, or who seem to have mistakes on their schedules?
I will be in my office in MSB 339 during the afternoons and early evenings for the first few days.
Please encourage students to visit me in person rather than call on the phone.  
