Group Project Guidelines

Learning how to work effectively as a team member is a valued skill today in business and industry, where working in teams is the standard practice rather than an exception. 
Each project is designed for 6 – 10 hours of work outside of class and consists of a written report and a group presentation involving either a professional poster or technology (e.g. Power Point, Excel).  
All group members should be involved in answering each of the questions.  Some suggested roles for a well-functioning group are as follows:

· Facilitator or Leader:  Responsible for making sure the job gets successfully done on time. 

· Secretary:  Responsible for arranging meetings and recording meeting activities

· Typist:  Responsible for typing the report and compiling all charts and documents.

· Editor:  Checks accuracy of computations; makes sure all project questions are answered; proofreads the report.  You might want to take advantage of the free services provided by the Writing Center in 318 Satterfield Hall.  For more information, go to: http://dept.kent.edu/english/WritingCent/
The written report should consist of the following:
Cover page

Group log

Write-up as per the rubric for your specific project
Confidential essay

Your instructor will provide you with the grading rubric for each project.
The oral presentation should last about 5 minutes (more if you need it).  All presentations will be given during our regularly scheduled computer lab time.  

